
Education Interview Day 2019 – How to Apply for Interviews (Detailed) 
 

The 2019 Education Career Fair interviews are a combination of “Pre-Select” & “Room Only” schedules.  
• Pre-Select: To be considered for “Pre-Select” schedules you must apply to specific jobs within 

Handshake (see detailed instructions below).  
• Room Only: The “Room Only” or “On-Site Interviews Only” schedules are for districts who have elected 

to sign students up for interviews on site during the Career Fair on March 20th from 2:00-5:00pm. You 
must attend the fair to network with these districts and request an interview with them on site.  

 
To be considered for Pre-Select Interviews, follow these steps: 

 
1. Sign into your Handshake account and make sure all of your documents (resumes and cover letters) are 

saved (In the upper right hand corner, click “Your Name” –> “Documents”, then click “Select from 
Computer” and your documents). 

       

 
 

 
2. To find jobs associated with the Education Interview Day, first look on your top menu and click on 

“Jobs.”  Next, select “On-Campus Interviews” to view the districts who will be conducting interviews. 
 

 

https://app.joinhandshake.com/login


 
3. Using the search box titled “Keyword”, type “EDU 19” so that you can filter the school districts that have 

on campus interviews for the Education fair & interview day.   
 

 
 

4. Click on the respective school/district name, and then the job for which you would like to interview. 
 

 
 

5. Next, click “Apply” and fill out the required application materials, which include uploading documents 
such as resume and cover letter. 

 
      



6. Make sure you select the correct cover letter/resume for that school system. (Example: Cover Letter 
Hanover for the Hanover County posting) 

 
7. When you have selected the correct documents, you will then submit by selecting the green “Submit 

Application” button. For districts that require you apply through their website, this button my say “Apply 
Externally.” Remember the deadline to apply is February 28th, 2018. 

 
8. Be sure to note the timeline for this year’s selection process:  

 

 
 
There will be a waiting time from when you apply to when you will know if you have been selected for 
an interview. Handshake will email you when the various dates on the timeline are met and will notify 
you of your next step. Be sure to check your email for updates. 

 
9. If you have any additional questions, feel free to reach out to HireVCURams@vcu.edu or call 

804.828.1645.  
 

mailto:HireVCURams@vcu.edu

